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J Bruce Mawson
Presenter Bio

• WVC 11 years
• Genealogy Club

My Tree: 1900 linked names (Family Tree Maker)
• Computer Club

Executive Committee
• Camera Club

Executive Committee
• Lakes A/V Team

Senior Member
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Today’s Presentation
•Computer aspects of Scanning in Genealogy. 
•But Scanning is a general-purpose tool.
• “Why Scan?”
•Minimum hardware system.
•Software considerations.
•Sample work-through with variations.
•Other related topics: PDF, OCR, VR.
•Summary
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Computer aspects of scanning your Genealogy Items 

•Why
•Preservation long time
•Family Photos
•Writing a book or other stories
•Back-up
•Solid object (get a two-dimensional image)
•Storage, House space
•Do not have to handle original stuff.
•Share items
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Example

Family Bible,
Great Idea, but;

To Scan requires the book to be open and flat.
Can get damage at the spine.
Distortion near the center.
Bible entries usually handwritten, (OCR)

Solution,
Take picture or Adobe Scan, and you provide the 
translated text.
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Review of Hardware required.

At Home In The Field
Computer
             (Dell 15” Laptop)

Smart Phone

Router N/A

Scanning device
Multi-mode printer (HP)
Dedicated scanner (Canon)

Camera (Smart Phone)
Portable scanner
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Laptop

Router

Printer

Typical Minimum System
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My computer system (simplified)

MF Printer 
(HP)Laptop 1 Laptop 2 Laptop 3

Router

OneDrive Cloud
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Multi-Function printer

Function Print 
Engine

Scan 
Engine

Input Output

Print * Computer File Document

Copy * * Document Document

Scan * Document Computer File

Fax * Computer File
Document

Telephone
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Qualification 
PC.
This presentation uses PC examples of hardware 
and software
BUT,
MAC
I know there is a MAC alternative for every step 
of the way!
Please stay if you are solely a MAC user, It will 
have some value.
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Standard computer stuff for documents 

•Operating system 
•(usually has scanning software) and printer 
control.

•Scanning software
•In the operating system (Windows 11)
•Or in the printer support software (HP SCAN)
•Or 3rd Party, Adobe Scan, Vue-Scan etc.

Genealogy & Scaning
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Review of Scan Software (Partial)

•Windows 
•Fax & Scan (Old)
•Scan (New) (Certain problems, not ready yet)

•HP Scan (came with HP Printer)
•HP Scan & Capture
•Adobe Scan
•Vue-Scan (3rd Party)
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Scan to a Picture (JPG)

Easiest to operate
Cannot be text edited
Can use photo editing
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Fax & Scan (Windows 10)
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Final product
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Scanning Software 
Examples
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“Scan”  Software (Window 11) 
Explanation

My Printer

Choice of Scan (See next slide – IMPORTANT)

Color/Grayscale/Black & White

75 – 1200 (200 default) (I use 300)

Destination of scan in computer (Scans)

Preview (select less than a Page) or full Page
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JPEG the most common to scan 
with

PNG, Tiff, Bitmap are other 
photo formats

OpenXPS, XPS & PDF are 
document formats and 
“editable”.
I have most success with PDF 
format

“SCAN” output formats, select 1
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Sample scan walk-through (JPG)

Select 
item of 
interest
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Scan Final
This is a Picture (JPG).

It cannot be edited for 
the words
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Scan (Windows 11)

Repeat  with same image
Select
PDF 

SCAN
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Walk-through (PDF)

Looks the same, (PDF)

Should be editable?



HP Scan & Capture

Another Software Example
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Why PDF files are important
• Resistance to changes being made to your document.
• Adobe
• All or parts can use “Cut & Paste” From pdf to Doc

More clients can read (.PDF) files.
example:
1. You need to share a document with a group of people. 
2. You created the document in Word, or Open Office, or Libre 

Office.
3. Distribute to the group
4. Several of the group tell you they cannot open the document.
5. They probably do not have compatible software.
6. Before sending out your word document (.DOCX) output 

(export) as a (.PDF) and send out.
7. Most can now read it. And a “PDF reader” is free.
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Regular Genealogy Task

Newspaper 

Obituaries
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Sycamore Gap Tree

Hadrian’s Wall, UK

Economist Oct 7th, 2023

Obituary, The Sycamore Gap Tree
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Picture (JPG)

No further action 
except Save, Insert 
into a document or 
Print.

END
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PDF
"Portable Document Format.“

 PDF is a file format developed by Adobe in 1992

widely used format for saving and exchanging documents. A PDF file 
can store a wide variety of data,

•  including formatted text, vector graphics, and raster images. 

• It also contains page layout information, which defines the location of 
each item on the page, as well as the size and shape of the pages in 
the document. 

• This information is all saved in a standard format, so the document 
looks the same, no matter what device or program is used to open it.

 For example, if you save a PDF on a Mac, it will appear the same 
way in Windows, Android, and iOS.

• The PDF may also be encrypted so only authorized users can open 
them

.

https://techterms.com/definition/file_format
https://techterms.com/definition/data
https://techterms.com/definition/vector_graphic
https://techterms.com/definition/raster_graphic
https://techterms.com/definition/page_layout
https://techterms.com/definition/program
https://techterms.com/definition/encryption


Scan
Crop
Save (PDF)

Open PDFGEAR
Add the saved PDF And 
then to an editable 
document.(Word)





After use of 
PDFGEAR, 
the document 
looks like a 
Word 
document.

Can “Cut & 
Paste”
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Adobe Scan

Smart Phone
Computer

Another software example
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Adobe Scan on 
Smart Phone 
(Android)
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Doc needs edit from original scan and selection. 
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OCR

• Define. 
• OCR is Optical Character Recognition. This would be an APP.

• Comment
• I have not seen too much use for this app.
• My old Canon Flatbed Scanner included this. (good with Text)
• If the document of interest is text, then I can work on it.
• If the Document is script, then OCR app may be of help.
• I would use a Picture and translate it myself
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Voice Input
• This could be very useful. But I do not use it very often 
• Smart phone: Voice recording to Text

• I think it would work best for me in generating a long text 
document (a book).

• Most of my typing (poor), seems to be short paragraphs or 
notes

• This needs lots of formatting and rethinking. 
• And thus, lots of errors or corrections to my Voice input.
• Needs lots of practice to produce good documents
• Capturing notes from a meeting, mixed results

• My professional friends use 3rd party Apps such as Dragon
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VR Voice recording.

Record on a smart 
phone,

Convert to document
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Summary
•Scanning is an important function 
for any complex project by 
computer. 

Your Genealogy work would benefit 
by learning about Scanning: 
Effectively Free

Versatility 
Ease of use.
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Discussion

MawsonJB@gmail.com
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Brothers and Sisters 
have I none

 but That Man’s Father 
Is my Father’s Son
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THE END
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