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ORGANIZING
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Diaries

Scrapbooks, Diaries

Photos

Heirlooms Family display, books

Family Bibles, vitals, Genealogy books
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Choices:
Dump:

let ”them” have the joy of the hunt  
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Choices:

Organize, label, weed
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first step
Weed
Label
Scan
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Weed
Internet copies

Duplicates
Unknowns

Tourist brochures
Illegibles
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scan
Vital records

Letters
Diaries/Journals

Scrapbooks
Family Bibles
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Photos
Keep

Unlabeled

Labeled

TrashReview
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heirlooms
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label
cite all records

photos

standardize
heirlooms
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organizing Method
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organizing Method
There is no right one
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suggestions 

Location
Record type

Date
Surname

Other13



standardize 
Date: 2023 0221; 2/21/2023; or other

Names: Nettleton, George; George Nettleton
Place: US-PA-Lancaster-Willow Street; or other
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subheadings
place, date, type, etc

use ‘see also’
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Archival Supplies

Boxes

folders Pens

Polyester sleeves

Tissue

Paper

Photo corners

Glue
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focus
Distraction
Destroys

Focus
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Suggestions
Questions

Comments
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